
 
 

          

 
 
 
 
 
 
 
 
 

INDIGENOUS ENQUIRY LETTER 
AS DETAILED BELOW: 

  



 

 

 

la- ih- ,l- / No. PS/125/90/2014/                                   fnukad / Date: 
 

esllZ./ M/s.          
 

 

 

 

 

 

 

 

fiz; egksn; / Dear Sirs, 
 

 “fnukad _______________  dh iwNrkN ls ___________   dh vuqfdz;k esa fnukad ____________dh  

uoksfnr nj lwph,” fyQkQs ij fy[ks eqgjcan fuoksfnr nj lwph fuEufyf[kr Hk.Mkjksa dh vkiwfrZ ds fy, laLFkku fnukad 

____________ ds 12-00 ?kaVks rd fueaf=r gS ftUgs =ºÉÒ fnu 15-00 ?kaVks rd [kksyk tk,xk l 

 Quotation in sealed cover superscribed there on Quotation due on 01/07/2014 response to Enquiry No. 
PS/125/90/2014 dated 28/05/2014 are invited for the supply of under-mentioned stores so as to reach this 
institute latest by 12.00 hours on 01/07/2014 which will be opened on the same day at 15.00 hours.  
 
             lkekU;r% [kksyus ds fnukad ls de ls de 180 fnuksa dh vof/k rd ;g fuosfnr njlwph oS/k jgsxh l 
 The quotation shall normally remain valid for a minimum period of 180 days from the date of opening 
 

 bl i”B dh nwljh vkSj Nis vuqnscmkksa dks /;ku esa j[k dj fuoksfnr njlwph Hkjh tk,xh l 

 The quotation shall be filled in with the consideration to the instruction printed overleaf. 

dze la- 

Sr. No. 

Hk.Mkj dk fooj.k 

Description of Stores 

bdkbZ 

Unit 

ek=k 

Quantity 

1 
 

 

Supply of Aerosol Spectrometer 
 

Specifications: 
 

• 31-Channel, ranging from 0.25 to 32 µm 
• Battery Charger for 220-230 V AC 
• Data Storage Card: 4 MB or more. 
• Special Communication Cable RS-232 to USB 
• Supporting Software for data analysis 
• Glass Fiber Weather Protection Housing 

Set 
 

 

01 
 

 

Note:-  (1) Enquiry Letter No. and due date should be mentioned on the top of envelop. 
(2) The Technical Literature should be enclosed along with the quotation. 

 ,l-Vh-@lh-,l-Vh-@vkfn ds fy, laLFkku       Hkofn;@ Yours faithfully, 

dksbZ fj;krh QkeZ ugha ns ldrk l 

This Institute is unable to furnish any 
Concessional form for S.T / C.S.T. / etc.               

                 

   (V. R. Mali) 
           Scientific Officer Grade-I 
             for Director 
 

 

¦ÉÉ®úiÉÒªÉ =¹hÉnäù¶ÉÒªÉ ¨ÉÉèºÉ¨É Ê´ÉYÉÉxÉ ºÉÆºlÉÉxÉ 

INDIAN INSTITUTE OF TROPICAL METEOROLOGY, 

({ÉÞl´ÉÒ Ê´ÉYÉÉxÉ ¨ÉÆjÉÉ±ÉªÉ EòÉ º´ÉÉªÉkÉ ºÉÆºlÉÉxÉ, ¦ÉÉ®úiÉ ºÉ®úEòÉ®ú Eäò +vÉÒxÉ) 
(An Autonomous Institute of the Ministry of Earth Sciences, Govt. of India) 
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ÊxÉªÉ¨É +Éè®ú ¶ÉiÉç (WÉÉ®úÒ) 

     Terms and Conditions (contd.) 

 

14. nù®ú {ÉjÉ ¨Éå ÊxÉ¨xÉÉÆÊEòiÉ ¤ÉÉiÉÉå Eäò ºÉÆnù¦ÉÇ ¨Éå º{É¹]õ VÉÉxÉEòÉ®úÒ nùÒ VÉÉxÉÒ +É´É¶ªÉEò ½èþ VÉèºÉä ÊEò ªÉÚÊxÉ]õ EòÒ¨ÉiÉ, Ê´ÉGòÒ 

Eò®ú, {ÉÊ®ú´É½þxÉ, ºÉÆGò¨ÉhÉEòÉ±ÉÒxÉ ¤ÉÒ¨ÉÉ, ºlÉÉÊ{ÉiÉ Eò®úxÉä EòÉ JÉSÉÇ +Éè®ú BEò ´É¹ÉÇ EòÒ =ºÉÒ VÉMÉ½þ EòÒ ´ÉÉì®Æú]õÒ * Ê´ÉGòÒ 

Eò®ú ¨Éå EòÉä<Ç ¨ÉÉ¡òÒ ªÉÉ UÚô]õ Ê¨É±ÉxÉä Eäò ¤ÉÉ®äú ¨Éå ºÉÆºlÉÉxÉ EòÉä<Ç |É¨ÉÉhÉ{ÉjÉ WÉÉ®úÒ xÉ½þÒ Eò®äúMÉÉ * +{ÉÚ®úÒ VÉÉxÉEòÉ®úÒ 

näùxÉä́ ÉÉ±Éä nù®ú{ÉjÉÉåEäò ¤ÉÉ®äú ¨Éå EòÉä<Ç Ê´ÉSÉÉ®ú xÉ½þÓ ÊEòªÉÉ VÉÉBMÉÉ iÉlÉÉ ®úqù ÊEòªÉÉ VÉÉªÉäMÉÉ * 

Quotations must clearly indicate the features offered Unit Price[ Sales Tax, Transport, 

Transit Insurance, Installation charges and one year on-site warranty. Institute cannot 

furnish any certificate for exemption or reduction in Sales Tax etc. Incomplete Quotation 

will not be considered and rejected.  

15. +ÊOÉ¨É EòÉ ¦ÉÖMÉiÉÉxÉ xÉ½þÓ ÊEòªÉÉ VÉÉBMÉÉ * 

 No advance can be paid.  

16. EäòxpùÒªÉ =i{ÉÉnù ¶ÉÖ±Eò Eò®ú Eäò ´ÉäiÉxÉ ºÉä ºÉÆºlÉÉxÉ EòÉä UÚô]õ |ÉÉ{iÉ ½Öþ<Ç +Éè®ú +Éè®ú +MÉ®ú +É´É¶ªÉEò ½þÉä iÉÉä, +xÉÖ®úÉävÉ {É®ú 

Ê´É¨ÉÉäSÉxÉ |É¨ÉÉhÉ{ÉjÉ WÉÉ®úÒ ÊEòªÉÉ VÉÉªÉäMÉÉ * 

Institute is exempted from the payment of Central Excise duty and exemption certificate 

will be issued on requested, if required.  

17. +MÉ®ú EòÉä<Ç +ÉìC]ÅõÉìªÉ Eò®ú EòÉ ¦ÉÖMÉiÉÉxÉ ½þÉä iÉÉä, =ºÉEòÉ EÞò{ÉªÉÉ +±ÉMÉ =±±ÉäJÉ ÊEòªÉÉ VÉÉB * 

 Octroi payment if any, the same may please be shown separately.  

18. ¦ÉÖMÉiÉÉxÉ ÊxÉªÉ¨É ÊxÉ¨xÉ |ÉEòÉ®ú ºÉä ½èþ :- 

 Payment terms will be as follows: 

 i) 80% payment shall be made against delivery of indigenous goods. 

ii) 10% payment shall be released after completion of installation, commissioning and 
on acceptance test as per Purchase Order at site 

iii) Balance 10% shall be made after receipt of performance Bank Guarantee from 
Indian nationalized bank for 10% of the total order value, to be valid for entire period 
of warranty including extension if any. If no Bank Guarantee is given, the balance 
10% will be paid after assessing, after sales service during warranty period i.e. 
payment after warranty period. 

19. ={ÉEò®úhÉ ºlÉÉÊ{ÉiÉ Eò®úxÉä Eäò {É¶SÉÉiÉÂ º´ÉÒEÞòÊiÉ EòÒ ºÉ¦ÉÒ ¨ÉÉxÉEäò VÉÉÄSÉ {Éc÷iÉÉ±É EòÒ VÉÉBMÉÒ * º´ÉÒEÞòÊiÉ Eäò BäºÉä 

{É®úÒIÉhÉ {ÉÚ®äú ½þÉä VÉÉxÉä Eäò ¤ÉÉnù ½þÒ ºÉÆ¤ÉÆÊvÉiÉ ={ÉEò®úhÉ EòÉ º´ÉÒEòÉ®ú ÊEòªÉÉ VÉÉªÉäMÉÉ * 

All standard acceptance tests will be carried out after installation the equipment will be 

taken over only after successful completion of acceptance tests. 

20. =ºÉEòÒ EòÒ¨ÉiÉ ÎºlÉ®ú +Éè®ú +{ÉÊ®ú́ ÉiÉÇxÉÒªÉ ½þÉäxÉÒ SÉÉÊ½þB +Éè®ú =ºÉ¨Éå EòSSÉÉ ¨ÉÉ±É +Éè®ú PÉ]õEòÉå EòÒ ±ÉÉMÉiÉ ¨Éå ´ÉÞÊrù ½þÉäxÉä 

{É®ú ªÉÉ °ü{ÉªÉÉ-Ê´Énäù¶ÉÒ ¨ÉÖpùÉ Eäò Ê´ÉÊxÉ¨ÉªÉ nù®ú ¨Éå ¤Énù±ÉÉ´É +ÉxÉä {É®ú ¦ÉÒ EòÉä<Ç {ÉÊ®ú´ÉiÉÇxÉ xÉ½þÓ ½þÉäMÉÉ * 

The price should be firm and irrevocable and not subject to any change whatsoever, 

even due to increase in the cost of raw materials and components and Rupee-foreign 

exchange conversion rate. 

21. ={ÉEò®úhÉ |ÉÉ{iÉ ½þÉäxÉä Eäò {É¶SÉÉiÉÂ BEò ¨ÉÊ½þxÉä EòÒ +´ÉÊvÉ ¨Éå ºlÉÉ{ÉxÉÉ |ÉÊGòªÉÉ {ÉÚ®úÒ ½þÉäxÉÒ SÉÉÊ½þB * 

The installation process should be completed within one month from the date of delivery. 

22.  Delivery: The Equipments are required for IITM, Pune / New Delhi.  

  

 

 

                (V. R. Mali) 
                Scientific Officer-Grade-I 
                For Director 
  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

FOREIGN ENQUIRY LETTER 
AS DETAILED BELOW: 

  



                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     
AIRMAIL 

 
 

No. PS/125/90/2014        Date: 
 
 
 
 
 
 
  
Dear Sir, 
 

   We are interested in procurement of the following items.  You are, therefore, requested kindly 
to submit your Quotation / Pro-forma Invoice in triplicate so as to reach this Institute on or before 01 
JULY 2014 up to 12:00 hrs. which will be opened on same day at 15:00 hrs. The envelope should 
be super scribed “Enquiry Number PS/125/90/2014 due on 01 JULY 2014 up to 12:00 hrs.”  
 

Sr. 
No. 

Description of Stores Unit Quantity 

1 
 

 

Supply of Aerosol Spectrometer 
 
Specifications: 
 

• 31-Channel, ranging from 0.25 to 32 µm 

• Battery Charger for 220-230 V AC 

• Data Storage Card: 4 MB or more. 

• Special Communication Cable RS-232 to USB 

• Supporting Software for data analysis 

• Glass Fiber Weather Protection Housing 

Set 
 
 

01 
 
 

  

The proforma invoice shall indicate the following information and also accompany relevant 
technical literature. 

 

1. Please indicate FOB / FCA value including packing, forwarding and inland freight charges. 
2. Please indicate C&F / CIF Mumbai (INDIA) value by airfreight also. 
3. Please indicate the name & address of your Indian agent.  Please also indicate the amount 

of agency commission payable to him in Indian currency after the receipt of the 
consignments in good condition at our Stores and in case of equipment after the 
satisfactory installation & commissioning. Indian Foreign Exchange & Regulations Act do 
not permit the inclusion of Indian agency commission, discount or like rebates allowed by 
foreign suppliers in FOB / FCA value, payable to their Indian agents. Such commission, 
discount etc., if any, must be indicated separately in your offer; 

4. Indicate the names of the Indian reputed organizations where you have supplied the similar  
equipment and may attach the satisfactory performance report of the equipment from users; 

5. If you have supplied identical or similar equipment to other Govt. Organization 
CSIR/Labs/Institute., the details of such supplies for the preceding three years should be 
given together with the prices eventually or finally paid; 

6. Fax/e-mail tenders will not be considered 
      P.T.O. 

 

तार : ट्रॉपमेट, पुणे  Grams  : TROPMET, PUNE 

फैक्स : Fax : (020) 25865142  दरूभाष / Telephone : 25904200 

डॉ. होमी भाभा मार्ग, पाषाण / Dr. Homi Bhabha Road, Pashan, पुणे / Pune – 411 008 (भारत/India) 

 

¦ÉÉ®úiÉÒªÉ =¹hÉnäù¶ÉÒªÉ ¨ÉÉèºÉ¨É Ê´ÉYÉÉxÉ ºÉÆºlÉÉxÉ 

INDIAN INSTITUTE OF TROPICAL METEOROLOGY, 

({ÉÞl´ÉÒ Ê´ÉYÉÉxÉ ¨ÉÆjÉÉ±ÉªÉ EòÉ º´ÉÉªÉkÉ ºÉÆºlÉÉxÉ, ¦ÉÉ®úiÉ ºÉ®úEòÉ®ú Eäò +vÉÒxÉ) 
(An Autonomous Institute of the Ministry of Earth Sciences, Govt. of India) 
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7. Please indicate clearly all bank charges (inside & outside India) shall be borne by the supplier/ 
beneficiary. 

8. Details of services to be rendered by you. 
9. The offer may be kept valid for minimum period of 180 days. 
10. Proprietary Certificate in Original / Copy of Patent Certificate. 
11. Certificate of Country of Origin. 
12. Terms & Period of Warranty (minimum One Year). 
13. AMC / CMC charges may be quoted separately (after expiry of standard period of warranty). 
14. Installation, System Integration, Commissioning & Training charges, if any, may be quoted 

separately. 
15. a) No advance can be paid. 

b) PAYMENT: For import goods, 80% payment shall be made by Sight Draft / an Irrevocable 
Letter of Credit established in favour of the supplier through the State Bank of India, Main 
Branch, Camp, Pune 411 001 (India) for the order value, excluding the Agency 
Commission due to the Indian Agents, against the presentation of original Shipping 
documents, 10% payment shall be released after completion of satisfactory installation, 
commissioning, demonstration of the whole system, after imparting training and Balance 
10% will be released upon receipt of Bank Guarantee from Indian nationalized bank for 
10% of total Order value towards performance bank guarantee to be valid for one year 
from the date of installation. However Letter of Credit/Sight Draft arrangement will be 
made for 100% order value.  

The Agency Commission to the Indian Agent will be paid only after successful 
installation, commissioning and satisfactory demonstration and acceptance of the items 
ordered for by the end user. 

c)  For Indigenous items, 80% payment shall be made against delivery of indigenous goods, 
10% payment shall be released after completion of installation, commissioning and on 
acceptance test as per Purchase Order at site and balance 10% shall be made after 
receipt of performance Bank Guarantee from Indian nationalized bank for 10% of the total 
order value, to be valid for entire period of warranty including extension if any. If no Bank 
Guarantee is given, the balance 10% will be paid after assessing, after sales service 
during warranty period i.e. payment after warranty period. 

d)  To ensure due performance of the contract, the successful bidder has to furnish the 
Performance Security in the form of bank guarantee for 10% of the Order value from the 
Indian nationalized bank before execution of ordered work but not later than 15 days from 
the date of receipt of the Purchase Order. The same will be returned to the successful 
bidder only after completion of satisfactory installation, commissioning, demonstration of 
the whole system. 

16. Delivery: The Equipments are required for IITM, New Delhi / Pune.  Accordingly, cost may 
be quoted separately.  

 
 We prefer to release the payment on Bill basis (excluding Indian agency commission) after 
the receipt of consignment in good condition. Alternatively, depending upon the value and foreign 
exchange regulations the payment can also be considered through Sight Draft/Letter of Credit 
through the State Bank of India for the order value excluding the Indian agency commission. 
                 
 The payment shall be made by way of Letter of Credit  through the State Bank of India,    
Pune - 411 001 ( INDIA )  excluding the Indian Agency Commission which shall be paid directly to 
Indian Agents in Indian rupees after receipt of  materials in sound condition. Insurance shall be 
arranged by us if the mode of dispatch is air-freight. 

       
  Thanking you, 
                  Yours faithfully, 
 
 
 

                                                                                                                 (V. R.MALI) 
                   Scientific Officer, Grade-I 

                    For Director 


