INDIAN INSTITUTE OF TROPICAL METEOROLOGY
Dr. Homi Bhabha Road, Pashan, Pune — 411008

(An Autonomous Institute under Ministry of Earth Sciences, Government of India)

Advertisement No. PER/04/2010

IITM is a premier Institute of National and International repute, devoted to research in
various aspects of atmospheric sciences with emphasis on tropical meteorology, particularly
on the Climate Change and Indian Monsoon. The Institute has excellent infrastructural
facilities such as high performance computers, modern library, workshop and other scientific

support.

The Institute is in need of young talented dynamic graduates of recognized Indian
universities for performing the duties of Upper Division Clerk — Three posts: Two general and

one post for ST.

Scale of Pay Rs.5200-20200 plus Grade Pay Rs.2400/- (Total emoluments
Rs.16600/-)

Age 28 years as on 1.1.2010
Upper age limit is relaxable by 5 years for candidates belonging
to Scheduled Caste /Scheduled Tribe and 3 years for
candidates belonging to OBC and as per rules for ex-
servicemen and physically handicapped persons. There is no
age limit for ITM and Government employees.

Qualification

Essential 1) Bachelors degree from recognized university
2) Knowledge of typing in English with minimum 30 w.p.m.
3) Knowledge of Computer
4) 5 years experience in Administration /Accounts matters in

Government organizations

Desirable Good command in English and working knowledge of Hindi. One

year Diploma in Computer Applications.

Completed bio-data neatly typed in the prescribed format as given below must reach
the Administrative Officer, Indian Institute of Tropical Meteorology, Dr. Homi Bhabha
Road, Pashan, Pune 411008, on or before 15" March 2010 alongwith copies of all
relevant certificates.

Application not in the given format /incomplete will be rejected.

In case of government employees, the application should be routed through proper
channel or NOC should be produced at the time of interview.

The prescribed Essential Qualifications / Experience indicated are bare minimum and
mere possession of same will not entitle the applicants to be called for interview.

No interim enquiries / correspondence / communication of any sort will be entertained
on the matter.

Canvassing in any form will disqualify the candidate from being called for interview.

Administrative Officer
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APPLICATION FOR THE POST OF UPPER DIVISION CLERK I:I GENERAL|

ADVERTISEMENT NO. PER/04/2010

| sc

[stl__losc

[‘/ the category you belong to]

1 | SUR NAME NAME FATHER'S/HUSBAND’S NAME
[in block letters]
2 | GENDER: MALE /FEMALE | MARRIED /UNMARRIED |
3 | MAILING ADDRESS House/Flat /Floor No.
Bldg./House Name
Road/Lane/Galli
City
State | (PN T T ] ]
4 | PERMANENT ADDRESS House/Flat/Floor No.
Bldg./House Name
Road/Lane/Galli
City
state | PN T[]
5 | PHONE NO./MOBILE NO./FAX NO. LTI
6 | EMAILID
DATE OF BIRTH | DATE | MONTH | YEAR AGE ASON 1.1.2010 YEARS MONTHS
AND PLACE COMPLETED
7 ;\;{I—;Es'}'(l:-l AEIl‘{L\](B EIA?VI;J)?(S::SP%(]:)/ST/ OBC/ [Enclose relevant certificate for the same]
8 | EDUCATIONAL QUALIFICATION
EXAM SUBJECT BOARD/ YEAR OF % & CLASS
UNIVERSITY PASSING
A | SSC
B | HSC
C | DEGREE MAIN:
BA/B.Com/BSc. SUBSIDIARY :
D POST GRADUATION
E | ANY OTHER
9 | TECHNICAL QUALIFICATION
EXAM COURSE DETAILS BOARD/ YEAR OF % & CLASS
UNIVERSITY PASSING
A | TYPING
B | COMPUTER SKILLS
10 | WORK EXPERIENCE IN CHRONOLOGICAL ORDER, STARTING WITH THE FIRST JOB
[Attach separate sheet giving details]
Name & Address of Period of work Scale of Nature of
the Employer Post held From To Total Pay duties
experience

(All columns should be filled)

SIGNATURE OF THE CANDIDATE:......cccociunnnnumisnnnians




